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Virus Protection Protocol 
- Workplace Testing 

The New Wolsey Theatre (NWT) is committed to ensuring that all participants, 
public and staff have a high quality experience of the arts within a safe and 
manageable environment. 

Introduction 
 
During periods of increased activity when staff cannot work at home it is important to 
implement additional measures such as workplace testing on the NWT site to avoid 
Covid-19 transmission to staff, freelancers and ultimately the general public. 
 
This guidance details the process of testing and reporting to commence on the NWT 
site on 17th May 2021. All visitors (including all contractors), staff (including full time 
staff, casual staff, freelancers) or volunteers wishing to pass into non-public spaces at 
NWT must have supplied a negative lateral flow test result within the previous three 
days, or have taken an NWT supplied test. 
 
To avoid ambiguity, the NWT site comprises the New Wolsey Theatre main house, 
NW2 and the HEG. 
 
Weekly (over four days a week) staff will require twice weekly testing (usually on 
Monday and Thursdays but will vary depending on their work pattern or rota, i.e., if 
they are not working on Mondays and Thursdays). 
 
The workplace testing replaces the daily wellness forms and temperature checks at 
stage door. It doesn’t replace mask wearing, ventilation, hand sanitizing and other 
mitigations. 
 

Communicating with visitors, freelancers and contractors who may be 
visiting NWT: 
Most freelancers and contractors when asked will already be taking regular covid 
tests for other purposes, such as visiting other clients. This should minimize the need 
for tests to be taken just to access the NWT site.  However, if a visitor, freelancer or 
contractor does not already have a testing regimen in place they need to be 
instructed to take a test before arriving at the NWT site.  
 
Before the appointment contact the person or organization visiting site with the 
following message: 
 
“The New Wolsey Theatre is part of the government’s workplace testing programme 
and therefore requires you, or members of your organization to provide prove of a 
negative Covid-19 test before their visit to NWT. The negative test must have taken 
place within three days of the visit. Proof of a negative test will be required before 
access is granted to the NWT site. 
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With prior arrangement, NWT can provide testing to visitors. If this is required please 
let me know.” 
 
The following sections indicate how to log tests from other organisations. 
 
 

People who have had an offsite, pharmacy or other workplace test: 
	
Staff, contractors or visitors who collect their tests from pharmacies or are tested as 
part of another employers workplace testing scheme should forward their test 
confirmation email to covid@wolseytheatre.co.uk and their line manager or NWT 
contact before arrival at the NWT site. 
 
If the person has a test confirmation text message on their phone, they should show 
this to their line manager or NWT contact on entry to the NWT site. andcheck in via 
the QR code at stage door if they have a phone with the NHS Covid-19 app on it. 
 
All visitors must either sign in with the NHS Covid-19 app, or sign in on the signing in 
sheet as usual. 

Staff, Freelancers, Visitors, Practitioners who are doing an NWT test at 
home: 
	
Staff using NWT supplied tests at home will need to fill in a google form with their 
name, test strip number and test result before travel to NWT. These forms will 
replace the current wellness forms and can be found at: 
https://www.wolseytheatre.co.uk/covid/ 
	

Visitors or contractors who need to do an NWT test on site: 
 
Arrange with your line manager or NWT contact to either: collect your test from stage 
door and take it to a non-NWT space (i.e. a car) – or, if pre arranged with your line 
manager, take your test in NW2’s meeting room. Once tested hand your test strip 
your NWT contact or line manager for logging. 
 

If you’re unsure about how to take the test: 
All the tests come with a little booklet you help you step by step through the process. 
Alternatively there’s a handy YouTube video here: https://youtu.be/-zRLUQTQrBs  
This video is also embedded in the online notification forms. 
 

Everyone who is taking tests: 
 
If your test comes back void or positive, please take another test. If a second test 
returns a positive result, please inform your line manager and isolate at home. Ring 
NHS 111, they will advise you what to do next and book you a lab based PCR test. 
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If you’re at all unsure: 
	
Theres no such thing as a silly question around the issue of keeping people, if you’re 
unsure or need some additional guidance around a specific area, email 
dphillips@wolseytheatre.co.uk or call 07986276805.  
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